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Bishop’s Stortford Town Carnival is operated by Bishop’s Stortford Town Council for the people of 
Bishop’s Stortford and enables local Charities and groups to raise money for community projects. 
 
Bishop’s Stortford Carnival is in its 26th year and in recent years attendance has been in the region of 
10,000 visitors throughout the day, with an average of 3,000 people being on Sworders Field at any 
one time. 
 
The Carnival Fun Day on Sworders Field opens to the public at 12 noon and closes at 5pm and a 
mobile bar is required to operate between these hours. There have been a number of interested 
businesses that would like to supply the mobile bar at this year’s Carnival Fun Day. 
 
In the interest of fairness bids are hereby invited from suitable, qualified and experienced service 
providers to submit an offer for the running of a mobile bar as a sole concession at Bishop’s Stortford 
Carnival Fun Day on Saturday 20 June 2026 at, Sworders Field, Bishop’s Stortford, CM23 2EL. 
 
The following important factors must be included in your bid: 
 

1. Brief description about the company and experience in providing bars  
2. Description of the fully working bar with a suitable number of staff, menu and prices 
3. Details of food/snacks sold from the bar 
4. £5 million pound public liability insurance 
5. Bar area is 12m x 6m maximum for gazebos or vehicle(s), with Chairs & Tables for customer 

use 
6. Additional information such as Health and safety policies, first aid training etc  
7. Photos of set up 
8. One reference with contact details and confirmation of relationship with the tenderer  

 
Additional information: 

• The terrain is grass (field) – there is no hard standing. Because of the nature of the site it is 
impossible to guarantee a level site 

• No electric or running water is available on site. You will need to bring your own generator if 
any electrical power needed 

• TENS: You are required to apply for a TEN (Temporary Event Notice) for the date of the 
Carnival Fun Day, from East Herts Council. Upon acceptance of the bid, the Town Council will 
issue a pitch reference in order to complete the TEN application form 

• You will need to remove all waste and you will need to provide bins in the bar area for 
customer use 

• No other bars (on sale of alcohol) will be allowed to trade however there will be off sale 
vendors  

• You will provide suitable containers for the drinks (ie. Plastic glasses etc)  
 
Please return your bid as soon as possible to the address of the co-ordinator below, but ideally no 
later than the closing date of Friday 27 February 2026. 
 
Bishop’s Stortford Town Council is not obliged to accept the highest bid or any offers. However, in 
accordance with Town Council policy priority will be given to local businesses.  
 
We look forward to hearing from you. 
 
Events and Tourism Team 
Bishop’s Stortford Town Council  
 
Address: Bishop’s Stortford Town Council, The Old Monastery, Windhill, Bishop’s Stortford, Herts, 
CM23 2ND Email: carnival@bishopsstortfordtc.gov.uk Direct Line 01279 715001.  
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APPLICATION FORM/OFFER 

 
Offer for a licence to run the Bar at Sworders Field, Bishop’s Stortford on Carnival Fun Day 20 June 
2026. 
 
I/we the undersigned hereby offer to pay the sum of £…………………..for a Licence to occupy the site 
as described above, in accordance with the conditions below.  I/We understand that I/we are making 
an offer for the day of 20 June 2026 only.   
 
Name ………………………………………………………………………… 
 
Business ………………………………………………………………………… 
 
Address …………………………………………………………………….. 
 
Telephone …………………………………………………………………. 
 
Email…………………………………………………………………………… 
 
 
Brief description of bar/Drinks/Food to be on sale. Please also provide photos of the setup and a copy 
of your insurance.  
 
Bishop’s Stortford Town Council will notify you of the outcome of your bid, no later than 
Friday 27th March 2026. The successful applicant will be invoiced in April 2026, with payment 
being required by the 20th of May 2026. 


